Orienteering Tasmania Inc. Operational Manual

POSITION DESCRIPTION: NATIONAL ORIENTEERING
LEAGUE TEAM MANAGER
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APPOINTMENT OF TEAM MANAGER

To improve the participation rate of Tasmanian athletes in Australia’s premier orienteering league, the
National Orienteering League (NOL) Manager will provide on-ground support to NOL/JNOL team
members at events outside of Tasmania.

The Team Manager shall be appointed in accordance with the Orienteering Australia Member Protection
Policy.

If practicable, the Team Manager should be appointed not less than three months before NOL/JNOL
event(s).

The Director, Performance shall call for applications for the position of Team Manager through an
advertisement via the weekly E-Bulletin and the OT website allowing a period of no less than two weeks
for applications to be received. Each application should be accompanied by a statement detailing the
applicant's experience relevant to the position.

The appointment shall be made by the Board on the recommendation of the Director, Performance.
RESPONSIBILITIES OF TEAM MANAGER

The Team Manager shall:
promote and establish the NOL/JNOL team(s) with the aim of fielding a team at all NOL/JNOL Races.
arrange for athletes to sign the Code of Conduct — National Team Member.

encourage and ensure that athletes have entered and made arrangements to attend events in
appropriate timeframes and deadlines.

act as the guardian for athletes under 18 years of age and arrange for their parents to sign a permission
form authorizing the Manager to act in loco parentis, as appropriate.

organise on-ground transport arrangements and drive where required.

arrange for senior team members to lead team meetings, including debriefing and pre-event briefs.
ensure that all NO/JINOL team members have appropriate team uniforms.

to the extent possible, ensure the wellbeing of athletes during NOL/JNOL events.

During the NOL/JNOL events that are held in Tasmania, athletes are to arrange their own on-ground
support.

The Team Manager must liaise with the OT Treasurer to ensure the co-ordination of financial
arrangements for team participation in events. This includes:
(i) preparing a budget.

(i) paying for accommodation and travel arrangements.
(iii) coordinating athletes’ payment of expenses related to on-ground support during events.
(vi) maintaining accounts related to the events.

The Manager is to supply a report to the OT Board, including a detailed expenditure and income report,
at the conclusion of the NOL/INOL season.

A minimum of three team members must be travelling and competing in any given event before the
NOL Manager is eligible for travel/accommodation subsidies. However, the Manager should aim to
establish full NOL/JNOL teams where possible.

The Manager must report to the OT Board, as and when required and advise it on any NOL/JNOL related
matters.
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