Schools Team Officials Reimbursement Policy

Policy application
The following policy applies to the reimbursement of costs for Tasmanian Schools Team officials travelling to
the Australian Schools Orienteering Championships and associated events.

1. Policy statement

1.1 Orienteering Tasmania (OT) supports the Tasmanian Schools Team by providing a subsidy to team
management to assist them with costs associated with attending the Australian Schools Championships.

1.2 The indicative amount of funding available for the subsidy each year will be set by OT in its annual
budget. The Team Manager should liaise with the OT Treasurer to ensure the co- ordination of financial
arrangements for team participation in the event.

1.3 OT will reimburse travel expenses for up to four Schools Team officials (normally a Team Manager, Team
Coach and Assistant Manager and Assistant Coach) staying with the Schools Team for the duration of
the carnival.

2. Guidelines

2.1 Schools Team officials who stay with the Schools Team are responsible for the day-to-day
management/coaching of the schools team. Officials generally do not compete in the public events in
conjunction with the schools events, but may compete in other Australian/Oceania events held before

or after the schools carnival.

2.2 ‘Food’ means meals that form part of the accommodation package, including any compulsory events
e.g. banquet.

2.3 A Coachin Residence, when engaged at the time of the carnival, may be appointed as a team official
and will travel with the team for the duration of the carnival in one of the Schools Team Official roles
and be entitled to the same reimbursement.

2.4 As per OT policy 4.04, if a Coach in Residence is not available, an Assistant Coach may be appointed.
The Assistant Coach may elect to stay and travel with the team (subsidised) or travel independently
(not subsidised, unless by prior approval of the Board).

2.5 Additional travel expenses incurred by Schools Team Officials, e.g. vehicle costs, may be subsidised
through what is charged to Team Members for these expenses, as approved by the Board.

The following table outlines the reimbursements that can be paid:

Position Reimbursement

Manager

Coach

Assistant Manager
Coach in Residence or
Assistant Coach

Contribution toward travel expenses, to an amount set in OT’s annual budget.
Expenses include accommodation/ food/transport /airfares.

Contribution may be pro rata based on duration the Official travels with the
Team at the time of the carnival.

Related policies
This policy should be read in conjunction with:
1.17 Volunteer Reimbursement Policy
4.02 Junior Team Official Appointment Policy
4.03 Position Description — Manager and Assistant Manager Junior Teams
4.04 Position Description — Team Coaches Tas Junior Teams
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